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Guidelines for Assignment Submission for December - 2020

IMP:- Do not submit the Scan copy of Assignment if you already submit the Hard copy at Your
Study Center.

Please read the instruction Before Submitting the Scan copy of your Assignment:

1- Enter Correct Enrollment Number, Programme Code, Course Code and Study Centre etc.

2- File Name should consist of Name_Enrollment number_Course Code. (example: Nikhil_
Singh_123456789 FST1)

3. You may scan the assignment pages and save it as PDF file and upload.

4. In order to submit a file for each assignment, the student has to fill the Google form each time,
e.g. if a student has to submit a file of 05 assignment, then he / she has to fill the Google form 05
times.

5. The maximum size of the PDF file of the assignment should not exceed 10 MB.

6. Must attached your assignment questions paper with your assignment file

7. Only handwritten Assignment are accepted. (Type/Computer prepare Assignment are not
allowed)

8. Students submitting online assignment will receive the Assignment Submission Receipt as a
Google Form on their email. That is, your Google Form will be your Assignment Submission
Receipt.

9. IGNOU Regional Centre Jodhpur not accept learners assignment on E-mail.

10. Do not submit a assignment once only.

11. The student has to submit the assignments only through one medium, through the online
assignment portal or as a hard copy at his study center.

12. Students submitting assignments on the online assignment submission portal are not required

to submit their assignments to their study center again.
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13.While submitting the online assignment, make sure that the file of the uploaded work is
clearly read / viewed by you.

14. If the assignments of a student cannot be clearly read / seen, then his assignments will be
rejected without any notice which will be responsible by the student himself.

15. If a student is unable to submit the assignment online, he / she can submit his / her
assignment in hard copy at his / her Study Center.

16. The marks of the assignments will be recorded in the grade card of the student along with the
examination result of December - 2020 session.

17. The Assignment Submission Status of the student will be recorded along with the December
- 2020 examination result.

18. only assignment can be submitted on this portal, so projects and practicals will not be
acceptable in this portal.

19. PDF password or Access Permission should not be there, if PDF password or Access
Permission is applied for any Assignment PDF, they will be rejected without notice, which will
be the self-responsible student.

20. Students can view the Assignment Sample on the assignment submission portal before
submitting the assignment.

21. While creating a PDF file, the student must have three steps -

I. First Steps - On the first page of the assignment, mark the information related to the IGNOU of
the student.(Name, Enrollment No., Programme Code, Course Code. Mobile No. etc.)

ii. Second Steps - The question paper of the assignment done by the student.

iii. Third Steps - His hand written answers with questions.



